G NHIEM VU TO CHUC LE KHAI GIANG
AM HOQC 2026 - 2027

% \ ¢ hoach s6 275/KH-TrMNTS ngay 28/8/2026 ciia
g Truong Maém non Trung Son)

argrang nam hoc 2026 - 2027 duoc t6 chuc trang trong, vui
tuoi, ding ndi dung va thoi gian, Hiéu trudng Truong Mam non Trung Son phan
cong nhiém vu lién quan dén chuong trinh chung nhu sau:

I. CONG TAC XAY DUNG VA DIEU HANH CHUONG TRINH

- Xay dung chuong trinh, kich ban va diéu hanh noi dung budi 1&: Pong
chi Mai Thi My Chi.

- Dan chuong trinh: Pong chi: Mai Thi My Chi.

- Hi¢u trudng chuén bi ndi dung phat bicu.

- Hudng dén, tap luyén va phu trach tré tham gia cac tiét muc van nghé:
Gido vién co tré tham gia theo timg tiét myc: Pong chi Trwong Thi Thiy Linh

- Chuan bj va to chirc céc tiét muc van nghé chao mumg: Pong chi Vil
Thi Huong Giang, Truong Thi Thuy Linh

- M6 nhac, theo doi thoi lugng, nhéc cac bd phan thuc hi¢n ding tién do
chuong trinh: Pong chi Lé Thi Oanh

II. CONG TAC PON PAI BIEU, TIEP KHACH
- Pon dai biéu tai cong trudng cung 10 tré dugc lwa chon tir cac 16p: Cac dong
chi Ta Thi Tuyét; Luong Thi Lan; Phung Thi Phuong; Pham Thi Lam Hoa;
Trinh Thi Tiép; Nguyén Thi Thu Hién; Phan Thanh Thao; Nguyén Thi Nhu
Hoa; Luu Thi Hoa; Pham Thi Nhat; Dinh Thi Thao.

- Phan cong gido vién dimg tai cong truong dé don, hudng din dai biéu
va khach moi: Pong chi Pham Thi Xam; Lé Thi Tuyét.

- Pon tiép dai biéu tai phong Hiéu truong, tai san khau, tai hoi truong va
huéng dan vi tri ngdi cua dai biéu: Pong chi Nguyén Thi Hién, Nguyén Thi
Dung

- Chuan bi nudc udng va cac diéu kién phuc vu chuong trinh: Pong chi
Trinh Thi Hoa chiu trach nhiém chinh va cac thanh vién t6 vin phong.

III. CONG TAC CHUAN BI CO, HOA, KHANH TIET VA PHUC
VU CHUONG TRINH

- Chuén bj co, bong bay, va cac vat dung phuc vu chuong trinh: Déng
chi Quach Thi Hong chiju trach nhiém chinh, va cac thanh vién t6 vin phong.

- C& hong phia cong vao: Pinh Thi Huong Giang
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- Chuén bi hoa hoa chic mimg nha trudng va hoa phuc vu cac néi dung
trong chuong trinh: Pong chi Nguyén Thi Dung va Nguyén Thi Nhu Hoa.

- Chuén bi ban ghé, buc phat biéu, bién tén dai biéu va cac vat dung can
thiét trén san khau: Pong chi Bui Anh Minh chiu trach nhiém chinh va cac giao
vién, nhan vién dugc phan cong.

- Phéi hop kiém tra duong truyén, két ndi chuong trinh chung tir 07h30:
Ddng chi Hoang Thi Huong phu trach trén hoi truong; gido vién cac nhoém 16p.

IV.MOQT SO LUU Y TRONG TO CHUC THUC HIEN

1. Cac ddng chi duoc phan cong chu dong chuin bi va thuc hién nhiém
vu dugc giao, bdo dam chuong trinh dién ra trang trong, ding nodi dung va thoi
gian.

2. Cac bd phan phdi hop chit ché trong qua trinh thyc hién; nhitng kho
khan, vudng mac phét sinh phai kip thoi bao cao Ban Giam hiéu dé duoc hudng
dan, giai quyét. Pong thoi, thuc hién bao cac cac ndi dung mudn dé xuat thay
d6i va phan cong nguoi thue hién theo ndi dung duoc dam nhiém.

3. Cac ndi dung vé y té, bao vé, van phong, v€ sinh, an toan, quan 1y tré
va cac nhiém vu khac da duoc quy dinh cu thé trong K& hoach t6 chtc L& khai
giang ciia nha truong thi thyc hién theo Ké hoach./.
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